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In libraries which make use of printed cards, the use of an added
entry on the unit card may serve to list the contents of a series.
C.   Make added entries for titles also; in general, whenever an
entry under the title will insure the ready finding of the book, in
particular:
(1)  For all single works of the imagination such as novels, plays,
poems, and other literary forms
(2)  For all works  entered under author which were published
anonymously
(3)  For composite works and collections where main entry is not
under title
(4)  For works   (except Reports, Transactions, Proceedings, etc.)
the author entries for which are corporate names
(5)  For all works of any character bearing a distinctive or striking
title; make partial title entry in cases where a subtitle, alternative
title, or some striking part of the title (catchword title) is likely to
be remembered, but prefer a subject heading, or a reference to a
subject heading, where the title added entry would be substantially
the same.
D.   In a library which uses printed cards chiefly, added entries may
serve as analytics (e.g., when a work includes a brief work by another
author) or added entries may take the place of references.   (Cf. 158.)
On the other hand, in some cases a reference may take the place of
several added entry cards, e.g., from title to author where there are
many editions of a given work in which there is little or no change of
title; or under similar conditions, from editor to work edited. Added
entry and reference may be combined by making a regular added
entry for one edition and writing or stamping on the card:  "Other
editions under author." If the reference to author heading is not clear,
or if the entry referred to is not an author entry, instead of "author"
give the exact heading to which reference is made.
158. References.
The function of a reference is to direct the user of a catalog from
one of several headings under which an entry might be looked for to
the one adopted (see reference), or to indicate other headings under
which related material may be found (see also reference). This latter
type of reference occurs most often in subject headings. The follow-
ing rules deal with the most frequently recurring instances in author
and title entries where references are required. Other specific cases
where references are necessary are noted throughout the rules. A
reference may always be made wherever good judgment and expe-
rience agree upon its usefulness. In making references, bear in mind
the following points: (1) There must always be an entry in the cata-
log under the heading to which reference is made; (2) There must
always be something in the catalog under the heading from which a
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